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Creating Shipment

% create a shipment, click on the [Create Shipment] tab from the sales order as shown in the following
screenshot.

Revision Two Products

Q Acumatica Search Products Wholesale
A, N 2ales Jers [) NOTES ACTIVITIES FILES CUSTOMIZATION TOOLS = 5
3L Favorties S0 0311111317 - Alta Ace
“ O + @ O~ K o< 3> 3 CREATE SHIPMENT [T
& Data Views
50 -1 * Custome AACUSTOMER - Alta Ace B #  Ordersd Cty 800 - .
|é' Material Requirem.. okt N 0811111317 2o = Locator MAIN - Primary Location o & 0.00
Status Open riact NJNJ o 4 mipt T 000
(') Time and Expenses  * Date a27a023 Jrrency usD 8 100 = VIEW BASE 000
=F WRTR023 = Project X - Won-Progect Code D & B Tax Toiz .00
[[ Finance k sl o
S Banking
BDETALS X ! B Finr NCIAY Al ¥ 0 F N N )
) Payables —
& + &£ X ADDITEMS ADD MATRIK ITEMS ADD HLANKET SOLINE  LINE DETALS TEMAVAILABILITY || &
" = 0O “Branch * Inwentcey 10 Related SubsTwE Free Warehouse Line oM Kt Imverviory ID it Gy Kit Linit Price Cuanrtity aty.
@ Receivables tans Rsquaned o Descripticn Shipma
Sales Orders
> 0 0 PRODWHOLE  WRENCH RETAL Wrench 01 EA MEC KIT 200 000 400 [
-+ @ O PRODWHOLE SCREW DRIV RETAIL Serew Dirver EA MEC KIT 200 0.00 4.00 a
E‘ Purchases
b Inventory
() Dashboards
O Magento Connector
b
< On Hand 125.00 EA, Available 103.00 EA, Available for Shipping 121.00 EA, Allocated 0.00 EA <

Create Shipment option in Sales Order

By clicking on the [Create Shipment] tab a pop-up will appear on the screen [Specify Shipment
Parameter] on the Sales Order screen. This includes the following as shown below:

e Shipment Date: You can choose the date from the calendar on the cart button.
e Warehouse ID: Select the Warehouse ID.
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Specify Shipment parameters

Clicking on [OK] the application will show the progress at the top right-hand corner of the screen as
shown in the following screenshot.
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Once the process is complete within Acumatica you will be able to view the following screen.
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Shipping Order processed in Acumatica
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You will be able to view an ellipse [...] button followed by [Confirm Shipment]. You need to click on the
ellipses button you will get a smart panel with the following option.

¢ Processing

Labels

Pick List

Other

Printing and Emailing

Under the Printing and Emailing click on the [Print Pick List] and you will be redirected to [Pick List].
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Click here

Print Pick List option under Printing and Emailing

Based on the selection of Report Setting [Child/ Parent/Both] the [Pick List] will show the values.
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