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Viewing Reports
g

1. To view the Reports, go to the [Data Views] section on the left panel. Click on the [Data Views].
2. Click on [Customizable Kit Preferences] under Transactions.
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Data View

o On Clicking [Customizable Kit Preferences], you will have Report Settings with Sales
Order, Shipments, Invoices, and Print Pick List.
o To this we have three Report options.
o Parent Only
o Child Only
o Both.
o To generate reports one of the options should be selected as shown in the figure.
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REPORT SETTINGS

Options avilable in the Report
Settings

Customizable Kit Preferences

o On Selecting the Report options, navigate to the sales order screen.
o Click on [...] as shown in the figure.

Sales Crders [JMOTES  ACTIATIES  FILES  CUSTOMIZATION  TOOLS = E]
SO 0511111354 - Alta Ace
“ a4+ @ O K¢ >
so P =Customer AMCUSTOMER - Alta Ace W 1400 - .
OS111135: = Location MAIN - Prirary Location P 7 000
Open G NN 4 0.0
287023 usb £ 100 * VIEW BASE 000
9282023 X - Non-Progect Code. o & 0.00
er Totas 2,000.00
Descrigt
B ODETAILS TAXES INESSION: B FINANGIA SHIPPIN DORESSES < NTS SHIPMENTS PRYMENTS RELATIONS v
& 4+ £ X ADDITEMS ADD MATRIX ITEMS ADD BLANKETSOLINE  LINE DETAILS MEMAVNLABLITY |~ & 1
O *Branch *Inventory ID Reizted Substituti Free  ‘Warshouse Line “uoM Kt Invemtory ID WitCty it Unit Price Cuantity Cty. On Opan Cty. Unit
Items Required Ibemm Descrpban Shapments
? @ D PRODWHOLE  WRENCH RETAIL Wrench 01 EA MEC KIT 200 1,000.00 400 0.00 40 ® 3
& O PRODWHOLE SCREW DRIV RETAIL Screw Drver EA MEC KT 200 1,000.00 1000 000 0w ®
§ O PROOWHOLE  ACCOMODATE RETAIL Hotelsand Lo UNIT VEC KIT 200 1,000.00 400 000 000
'
On Hand 125.00 EA, Available 95.00 EA. Available for Shipping 121.00 EA, Allocated 0.00 EA <

Sales Order screen to print Report
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3. On clicking [Print Sales Order] you will get a report.

Printing and Emailing
Prnt Sales Order
Email Sales Order

Replenishment
Craate Purchase Order
Create Transfr Order

Other

Recaiculate Prices
Recalculate External Tax
Copy Order
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Print Sales Order Screen
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Products Wholesale
11235 SE &th 5t

Suite 140

Bellevue, WA, 98004
Phone: 206-555-1212
Web: www revisiontwo. com

FOR:
Alta Ace
156 10th Ave

Mew York NY 10011
United States of America

SHIP TO:

Alta Ace

156 10th Ave

New York NY 10011
United States of America
Aftn: Amelia Armstrong

CUSTOMER RO. NO. TERMS

30 Days
FOB POINT SHIPPING TERMS
NO. ITEM QTY. UoM
1 WREMCH: Wrench 4,00 EA
2 SCREQDRI: Screw driver 10.00 EA
3 ACCOMODATE: Hotels and Lodging 4.00 DAY

Sales Order

Order No.:
Order Date:
Delivery Date:
Customer ID:
Currency:
For:

BILL TO:

Alta Ace

156 10th Ave

Mew York NY 10011
United States of America
Attn: Amelia Armstrong

CONTACT
Maxwell Baker mbaker@revisiontwo.com
SHIP ViA

PRICE MsC.
312,50 0%
75.00 0%
0.00 0%

Sales Order Report Preview
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Amelia Armstrong

EXTENDED PRICE
1.250.00

T50.00

0.00
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