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Steps to process an Invoice on Process Sales
Order Payment Orders

» Navigate to the [Sales Order] workspace and click [Process Sales Order PayPal Payment].
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Process Sales Order Paypal Payment

¢ Select [Request Payment Via Paypal Invoice].
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Process Sales Order Paypal Payment

e A pop-up displaying the status check(s) results will appear.
¢ [PAID] invoices will appear in the [Processed] box.
¢ [UNPAID] invoices will appear in the [Errors] box.
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Processing

Processing completed, 00:01:17 Elapsad

Emors v

Sales Orders

e The requested invoice will be sent to Paypal.
e The invoice will be sent to the customer’s account for payment.
e Check the details in the invoice.
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P Dashboard Finances Send and Request

PayPal balance

$0.00

Available

Transfer Money

Deals Wallet

Recent activity
sharif mermantfﬁl Test Store -$100.00
= Today, Dec 20 - Invoice Received
sharif merchant's Test Store -$100.00
ﬁ Dec 20 « Invoice paid
-$500.00
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Banks and cards
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o Status for the Payment is [PAID].

Paypal
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Sand and Request 5 Wallat

@ Your payment was successiul,

Invoice from Chief Executive Officer s Download POF
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Cue : Coc 20, 2023
Badlervun, WA SBO04 A ot s s{]‘uo

UNITED STATES
$1 00 ,00 Orrglunnl involce $100.00

Bill to Ship to Total amaount paid 5$100.00
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UNITED STATES
Paymans - 122023 $100.00
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Don't recognize this invoice? -

Process Sales Order Paypal Payment
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